
Mykola Pasichnyk 

Date of birth: 18/08/1984  Phone number: (+380) 500569408 (Mobile)  

Email address: m.pasichnyk@chnu.edu.ua  Website: 

http://www.geoukr.chnu.edu.ua/index.php?page=ua/
02personnel&data[1594][caf_pers_id]=2098&commands[1594]=item  

Facebook: https://www.facebook.com/mykolapasicnyk/  

Whatsapp Messenger: +380500569408  

Address: Yuriy Fedkovych Chernivtsi National University, 2,
KOTSIUBYNSKOHO Str., 58002, Chernivtsi, Ukraine (Work)   

You can provide a description of yourself here...

01/09/2006 – CURRENT Chernivtsi, Ukraine 
ASSOCIATE PROFESSOR, CANDIDATE OF GEOGRAPHICAL SCIENCES YURIY
FEDKOVYCH CHERNIVTSI NATIONAL UNIVERSITY 

17 years  teaching at  Chernivtsi  National  University,  Department  of  Geography of  Ukraine and
Regional Studies.
Developed educational and workshop programs, as well as complexes of lectures and practical
work for the following subjects for all previous period:

• Basics of sustainable (balanced) development of Ukraine,
• Basics of GIS application,
• Hydroecology and balanced use of water resources,
• Hydrological aspects of sustainable development,
• International cooperation in the field of hydrometeorology,
• Applied issues of water supply and sanitation in Ukraine,
• Regional use and protection of water resources,
• Water quality protection methods,
• Engineering methods to protect water land,
• Environment monitoring,
• Physical oceanography,
• Hydrology of groundwater.

One of the co-authors of the collective monograph "Hydroecological substantiation the safe and
sustainable development of natural and anthropogenic river systems in Precarpathians"
Author and co-author more over of 40 scientific publications.
Protected dissertation on theme “Geohydromorfological analysis of the territorial structure of the
bottoms of the valleys of the main rivers of Chernivtsi Oblast (Prut, Siret and Cheremos)”, which
would provide an ecological corridors on these rivers and determine the scope of flooding during
floods.
Participation students in the University for national hydrological and ecological competitions.

Profiles in scientometric databases: ORCID (https://orcid.org/0000-0001-9378-6302), Google
Scholar
(https://scholar.google.com.ua/citations?user=BcKjEYUAAAAJ&hl=uk), Publons (https://
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www.webofscience.com/wos/author/record/AAT-3565-2021), ResearchGate (https://
www.researchgate.net/
profile/Mykola-Pasichnyk)
Published articles in rating journals from the scientometric database Scopus or Web of Science:
1.Zyhar A., Savchyn I., Yushchenko Y., Pasichnyk M. Analysis of inclinometric observations and
prediction
of soils deformations in the area of the Dnister PSPP. Geodynamics. 2021. Vol. 1(30)2021, N. 1(30).
p. 17-24.
https://doi.org/10.23939/jgd2021.01.017
https://jcr.clarivate.com/jcr-jp/journal-profile?
journal=GEODYNAMICS&year=2020&fromPage=%2Fjcr%2Fsearch-results
2.Demchyk К., Pasichnyk M., Pozharytska O., Parfeniuk I., Tonkykh O. Pedagogical aspects of
students'
digital competence development.
doi.org/10.24115/S2446-622020217Extra-A848p.471-480
https://jcr.clarivate.com/jcr-jp/journal-profile?
journal=LAPLAGE%20REV&year=2020&fromPage=%2Fjcr%2Fsearch-results
3.Yushchenko Y., Pasichnyk M., Darchuk K., Kostashchuk I., Zakrevskyi O. Contemporary
Geoinformation
Technologies in Postmodern Education of Geographers, Hydrometeorologists, Land Surveyors
DOI: https://doi.org/10.18662/po/13.2/462

Business or Sector Education Department Department of Geography of Ukraine and Regional Studies 

Email geoukrreg-dpt@chnu.edu.ua Website http://www.geoukr.chnu.edu.ua 

01/09/2018 – 31/03/2021 Chernivtsi, Ukraine 
PROJECT COORDINATOR DEPARTMENT OF HOUSING AND COMMUNAL SERVICES
OF THE CHERNIVTSI CITY COUNCIL 

Job responsibilities: organization, planning, management, monitoring and control in the implementation
of project activities under its control, as well as providing technical reporting on these activities and
accountability to the project manager.

01/03/2021 – 30/11/2021 Chernivtsi, Ukraine 
PROCUREMENT MANAGER MUNICIPAL MEDICAL ESTABLISHMENT “CHILDREN’S
CLINICAL CITY HOSPITAL” 

To perform and supervise activities of the procurement procedures of the Project “ Emergency care for
children of cross-border region” fi nanced by Joint Operational Program “Romania-Ukraine
2014-2020”
Coordinates formal bids by reviewing specifications, scheduling opening dates, arranging advertising,
and maintaining files, maintains and edits standard forms used in bid/PRAG specifications.

29/10/2021 – 31/12/2023 Chernivtsi, Ukraine 
PROJECT MANAGER NGO "AGENCY FOR INNOVATION AND DEVELOPMENT" 

Pasichnyk Mykola Dmytrovych is employed as a Project coordinator in the framework of the
implementation of the project 2SOFT/4.2/18 «Safety and protection – a common factor in cross-
border cooperation» ("the project") funded by the European Union under the Programme
Romania-Ukraine 2014-2020. The terms of the project implementation are from October
29, 2021 till Deecmber 31, 2023.

Responsibilities:
• General supervision of the project implementation;
• Evaluation of the activity of each member of the project team;
• Preparation of acquisition documentation along with the members of the project team;
• Making decisions along with the project accountant regarding the financial resources and

their designation;
• Direction and management of project development from beginning to end;
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• Effective communication of project expectations to team members and stakeholders in a
timely and clear fashion;

• Drafting and submission of budget proposals, and recommending the subsequent budget
changes where necessary;

• Setting and continually managing project expectations with team members;
• Delegation of tasks and responsibilities to appropriate personnel; Identification and resolving

issues and conflicts within the project team;
• Identification and managing project dependencies and critical path;
• Planning and scheduling project timelines and milestones using appropriate tools;
• Development and delivery of progress reports, proposals, required documentation, and

presentations;
• Determining the frequency and content of status reports from the project team, analyzing

results, and troubleshooting problem areas;
• Proactively managing changes in project potential scope, identifying potential risks, and

devising contingency;
• Cuddling, mentoring, motivation and supervision of the project team members and

contractors, and influencing them to take positive action and accountability for their
assigned work;

• Building, developing, and growing any business relationships vital to the success of the
project;

• Developing the best practices and tools for project execution and management;
• Properly using the equipment purchased for the purpose of the service contract;
• Proper archiving and keeping track of the information about the activities carried out.

01/09/2022 – CURRENT Chernivtsi, Ukraine 
COORDINATOR YURIY FEDKOVYCH CHERNIVTSI NATIONAL UNIVERSITY 

The EIT Climate-KIC project “Innovation Laboratories for Climate Actions – ILCA” (Nr.
220194)  brings together four higher education institution (HEIs) and three research institutes from
five different countries under the theme of climate change. https://eit-hei.eu/projects/ilca/ https://
ilca-project.eu/about-project/
Scope of responsibility in the Project: direct participation in the implementation of the task, the
project; participation in the ChNU working group in the process of completing tasks and achieving
project goals; participation in the development of current reports; participation in the project
management body at the university, participation in the development of current reports;
organization and administration of activities with foreign and Ukrainian project partners;
preparation, quality control and translation of documentation; documentation management.

25/12/2013 – 31/12/2016 Chernivtsi, Ukraine 
TECHNICAL MANAGER NGO "BUKOVINIAN CENTRE FOR DEVELOPMENT AND
RECONSTRUCTION" 

Technical Manager of the project “Improving the ecological situation of basins of Prut and Dniester
by improving sewage treatment systems in Chernivtsi and Drochia”, MIS ETC code 1535, financed
by Joint Operational Program “Romania-Ukraine- Republic of Moldova 2007-2013”

Responsibilities of Technical Manager in project:
-To participate in Project Team meetings
-Assisting with the planning, promotion and delivery of internal and external events
-Representing the communication team during events
-Communicating and cooperating with partner 1
-Ensuring coherence of activities of GA1 and observance of their planning
-Preparation of the project technical and financial reports
-Supporting and accomplishing the analysis on how to achieve the results provided by the project
-Coordinates  formal  bids  by  reviewing  specifications,  scheduling  opening  dates,  arranging
advertising, and maintaining files. 
-Maintains and edits standard forms used in bid/PRAG specifications
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-Administers retainage contract files;  maintains documents and authorizes release of retainage
upon receipt of all required documentation from the administering department.
-Prepares purchase orders and requisitions for division.
-Maintains vendor file for purchase order system by checking addresses on invoices and some
follow-up with vendors.
-Maintains  procurement  records  such as  items or  services  purchased,  costs,  delivery,  product
quality or performance, and inventories; complies data for internal reports
-Maintains a variety of material, supply, equipment, and other lists of items required by the JMA;
maintains lists of vendors supplying mentioned items.
-Interviews vendors in person or by telephone to obtain information relative to product, price,
ability of vendor to deliver product, service and delivery date. 
-Keeps records pertaining to items purchased, costs, delivery
-Checking the project team monthly reports (timesheets)
-Conducting the project partnership meetings
-Conducting the weekly project team meetings
-Monitoring the organization of the press-conferences
-Ensuring the keeping of all project documents in contractual terms
-Coordination of secretarial and technical support
-Supporting  and accomplishing  the  analysis  on  how to  achieve  the  results  established by  the
project.
-PR of project activities in mass media

01/09/2001 – 30/06/2006 Chernivtsi, Ukraine 
MASTER OF ECOLOGY Yuriy Fedkovych Chernivtsi National University 

- occupational techniques (making of standard breads, fancy breads, cakes and pastries)
- science applied to food and equipment (microbiology, biochemistry, hygiene)
- occupational technology (basic principles, hygiene and safety)
- knowledge of business and its economic, legal and social context

Website https://www.chnu.edu.ua/ Field of study Environmental sciences Final grade Master 

01/09/2003 – 30/06/2005 Chernivtsi, Ukraine 
CERTIFICATE OF CONSULTANT-TRANSLATOR OF PROFESSIONAL LITERATURE IN
THE AREA OF HIS PRIMARY QUALIFICATION Yuriy Fedkovych Chernivtsi National
University 

Website https://www.chnu.edu.ua 

15/12/2006 – 27/09/2007 Chernivtsi, Ukraine 
SPECIALIST IN ACCOUNT AND AUDIT Chernivtsi Institute of Trade and Economics
of Kyiv National University 

Website http://chtei-knteu.cv.ua/ua/index 

01/10/2009 – 01/10/2012 Chernivtsi, Ukraine 
PHD IN GEOGRAPHY (DOCTOR DEGREE IN GEOGRAPHY) Yuriy Fedkovych
Chernivtsi National University 

Website https://www.chnu.edu.ua 

EDUCATION AND TRAINING
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10/09/2014 – 12/09/2014 Chernivtsi, Ukraine 
CERTIFICATE OF INTERNATIONAL TRAINING TO TAKE PART IN THE WORKSHOP
"ACCESS TO INFORMATION ON ENVIRONMENTALLY FRIENDLY PRODUCTS IN
THE CROSS-BORDER REGION" NGO “Bukovinian Centre for Development and
Reconstruction” 

Website https://www.facebook.com/bcdr.cv.ua/ 

21/07/2014 – 25/07/2014 Chernivtsi, Ukraine 
DIPLOMA "PREPARATION AND MANAGEMENT OF PROJECTS OF THE
TERRITORIAL COOPERATION PROGRAM OF THE EU UKRAINE-MOLDOVA " NGO
“Bukovinian agency initiatives and development” 

24/07/2014 – 27/07/2014 Suceava, Romania 
TRAINING COURSES ORGANIZED WITHIN THE PROJECT "IMPROVEMENT OF
ECOLOGICAL SITUATION PRUT AND DNIESTER BY IMPROVING WASTEWATER
FROM CHERNIVTSI AND DROCHIA" MIS-ECT CODE 1535 ORGANIZED BY SC
REGIONAL CONSULTING S.R.L USED WITH HEADQUARTERS IN SUCEAVA. SC
REGIONAL CONSULTING S.R.L 

07/03/2014 – 14/03/2014 Chisinau, Moldova 
CERTIFICATE OF TRAINER IN MODERN TECHNOLOGY IN PRODUCTION OF BASIC
ORGANIC FARMING BUSINESS ENTRY ON ORGANIC FARMING, MARKETING
AND CONSUMER AWARENESS OF ORGANIC PRODUCTS. Association
"CUTEZATORUL" in partnership with National Federation AGROinform 

22/05/2017 – 23/05/2017 Chernivtsi, Ukraine 
LETTER-CONFIRMATION. PARTICIPATED IN THE EVENT “ENERGY DIPLOMACY:
WHAT DOES IT MEAN FOR UKRAINE”. FUNDING PROVIDED BY UNITED STATES
GOVERMENT, BULGARIAN DEVELOPMENT COOPERATION AID AND YURIY
FEDCOVYCH CHERNIVTSI NATIONAL UNIVERSITY Yuriy Fedkovych Chernivtsi
National University 

Mother tongue(s):  UKRAINIAN 

Other language(s):   

UNDERSTANDING SPEAKING WRITING

Listening Reading Spoken
production

Spoken
interaction

ENGLISH C1 C1 C1 C1 C1

RUSSIAN C1 C1 C1 C1 C1

ROMANIAN A2 A1 A1 A1 A1

Levels: A1 and A2: Basic user; B1 and B2: Independent user; C1 and C2: Proficient user 

LANGUAGE SKILLS 
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ArcGIS, ESRI, QGIS, EPANET, Google Earth Pro  Microsoft Office  Microsoft Powerpoint
Outlook  Adobe Photoshop (basic elements)  Driving licence holder  Advanced knowledge in
webinar tools (e.g., Zoom) and learning management systems (e.g., Moodle)  COREL DRAW,
COREL PAINT  Basic "Advanced Grapher" skills  Hiking Camping Experience  Sports: Archery 

DIGITAL SKILLS 
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                     <p class="ql-align-justify">17 years teaching at Chernivtsi National University, Department of Geography of Ukraine and Regional Studies.</p><p class="ql-align-justify">Developed educational and workshop programs, as well as complexes of lectures and practical work for the following subjects for all previous period:</p><ol><li data-list="bullet" class="ql-align-justify"><span class="ql-ui"></span>Basics of sustainable (balanced) development of Ukraine,</li><li data-list="bullet" class="ql-align-justify"><span class="ql-ui"></span>Basics of GIS application,</li><li data-list="bullet" class="ql-align-justify"><span class="ql-ui"></span>Hydroecology and balanced use of water resources,</li><li data-list="bullet" class="ql-align-justify"><span class="ql-ui"></span>Hydrological aspects of sustainable development,</li><li data-list="bullet" class="ql-align-justify"><span class="ql-ui"></span>International cooperation in the field of hydrometeorology,</li><li data-list="bullet" class="ql-align-justify"><span class="ql-ui"></span>Applied issues of water supply and sanitation in Ukraine,</li><li data-list="bullet" class="ql-align-justify"><span class="ql-ui"></span>Regional use and protection of water resources,</li><li data-list="bullet" class="ql-align-justify"><span class="ql-ui"></span>Water quality protection methods,</li><li data-list="bullet" class="ql-align-justify"><span class="ql-ui"></span>Engineering methods to protect water land,</li><li data-list="bullet" class="ql-align-justify"><span class="ql-ui"></span>Environment monitoring,</li><li data-list="bullet" class="ql-align-justify"><span class="ql-ui"></span>Physical oceanography,</li><li data-list="bullet" class="ql-align-justify"><span class="ql-ui"></span>Hydrology of groundwater.</li></ol><p>One of the co-authors of the collective monograph "Hydroecological substantiation the safe and sustainable development of natural and anthropogenic river systems in Precarpathians"</p><p>Author and co-author more over of 40 scientific publications.</p><p>Protected dissertation on theme “Geohydromorfological analysis of the territorial structure of the bottoms of the valleys of the main rivers of Chernivtsi Oblast (Prut, Siret and Cheremos)”, which would provide an ecological corridors on these rivers and determine the scope of flooding during floods.</p><p><span style="color: rgb(63, 58, 56);">Participation students in the University for national hydrological and ecological competition</span>s.</p><p><br></p><p>Profiles in scientometric databases: ORCID (https://orcid.org/0000-0001-9378-6302), Google Scholar</p><p>(https://scholar.google.com.ua/citations?user=BcKjEYUAAAAJ&amp;hl=uk), Publons (https://</p><p>www.webofscience.com/wos/author/record/AAT-3565-2021), ResearchGate (https://www.researchgate.net/</p><p>profile/Mykola-Pasichnyk)</p><p>Published articles in rating journals from the scientometric database Scopus or Web of Science:</p><p>1.Zyhar A., Savchyn I., Yushchenko Y., Pasichnyk M. Analysis of inclinometric observations and prediction</p><p>of soils deformations in the area of the Dnister PSPP. Geodynamics. 2021. Vol. 1(30)2021, N. 1(30). p. 17-24.</p><p>https://doi.org/10.23939/jgd2021.01.017</p><p>https://jcr.clarivate.com/jcr-jp/journal-profile?</p><p>journal=GEODYNAMICS&amp;year=2020&amp;fromPage=%2Fjcr%2Fsearch-results</p><p>2.Demchyk К., Pasichnyk M., Pozharytska O., Parfeniuk I., Tonkykh O. Pedagogical aspects of students'</p><p>digital competence development.</p><p>doi.org/10.24115/S2446-622020217Extra-A848p.471-480</p><p>https://jcr.clarivate.com/jcr-jp/journal-profile?</p><p>journal=LAPLAGE%20REV&amp;year=2020&amp;fromPage=%2Fjcr%2Fsearch-results</p><p>3.Yushchenko Y., Pasichnyk M., Darchuk K., Kostashchuk I., Zakrevskyi O. Contemporary Geoinformation</p><p>Technologies in Postmodern Education of Geographers, Hydrometeorologists, Land Surveyors</p><p>DOI: https://doi.org/10.18662/po/13.2/462</p>
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                     <p><em>Job responsibilities: organization, planning, management, monitoring and control in the implementation of project activities under its control, as well as providing technical reporting on these activities and accountability to the project manager.</em></p>
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                     <p><em>To perform and supervise activities of the procurement procedures of the Project “ Emergency care for children of cross-border region”</em><span style="color: rgb(63, 58, 56);"> financed by Joint Operational Program “Romania-Ukraine 2014-2020”</span></p><p><em>Coordinates formal bids by reviewing specifications, scheduling opening dates, arranging advertising, and maintaining files, maintains and edits standard forms used in bid/PRAG specifications.</em></p>
                     Chernivtsi
                     ua
                
            
             
                 NGO "Agency for innovation and development"
                 
                     
                         
                             Chernivtsi
                             ua
                        
                    
                
                 
                     Project manager
                     
                         
                             2021-10-29
                        
                         
                             2023-12-31
                        
                         false
                    
                     <p><strong>Pasichnyk Mykola Dmytrovych </strong>is employed as a Project coordinator in the framework of the implementation of the project&nbsp;<span style="background-color: white;">2SOFT/4.2/18 </span><span style="color: black;">«Safety and protection – a common factor in cross-border cooperation»</span> ("the project") funded by the European Union under the Programme Romania-Ukraine 2014-2020. The terms of the project implementation are from&nbsp;October 29,&nbsp;2021&nbsp;till&nbsp;Deecmber 31, 2023.</p><p><br></p><p>Responsibilities:</p><ol><li data-list="bullet"><span class="ql-ui"></span>General supervision of the project implementation;</li><li data-list="bullet"><span class="ql-ui"></span>Evaluation of the activity of each member of the project team;</li><li data-list="bullet"><span class="ql-ui"></span>Preparation of acquisition documentation along with the members of the project team;</li><li data-list="bullet"><span class="ql-ui"></span>Making decisions along with the project accountant regarding the financial resources and their designation;</li><li data-list="bullet"><span class="ql-ui"></span>Direction and management of project development from beginning to end;</li><li data-list="bullet"><span class="ql-ui"></span>Effective communication of project expectations to team members and stakeholders in a timely and clear fashion;</li><li data-list="bullet"><span class="ql-ui"></span>Drafting and submission of budget proposals, and recommending the subsequent budget changes where necessary;</li><li data-list="bullet"><span class="ql-ui"></span>Setting and continually managing project expectations with team members;</li><li data-list="bullet"><span class="ql-ui"></span>Delegation of tasks and responsibilities to appropriate personnel; Identification and resolving issues and conflicts within the project team;</li><li data-list="bullet"><span class="ql-ui"></span>Identification and managing project dependencies and critical path;</li><li data-list="bullet"><span class="ql-ui"></span>Planning and scheduling project timelines and milestones using appropriate tools;</li><li data-list="bullet"><span class="ql-ui"></span>Development and delivery of progress reports, proposals, required documentation, and presentations;</li><li data-list="bullet"><span class="ql-ui"></span>Determining the frequency and content of status reports from the project team, analyzing results, and troubleshooting problem areas;</li><li data-list="bullet"><span class="ql-ui"></span>Proactively managing changes in project potential scope, identifying potential risks, and devising contingency;</li><li data-list="bullet"><span class="ql-ui"></span>Cuddling, mentoring, motivation and supervision of the project team members and contractors, and influencing them to take positive action and accountability for their assigned work;</li><li data-list="bullet"><span class="ql-ui"></span>Building, developing, and growing any business relationships vital to the success of the project;</li><li data-list="bullet"><span class="ql-ui"></span>Developing the best practices and tools for project execution and management;</li><li data-list="bullet"><span class="ql-ui"></span>Properly using the equipment purchased for the purpose of the service contract;</li><li data-list="bullet"><span class="ql-ui"></span>Proper archiving and keeping track of the information about the activities carried out.</li></ol>
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                     <p><span style="color: rgb(75, 79, 88); background-color: rgb(255, 255, 255);">The EIT Climate-KIC </span><strong style="color: rgb(75, 79, 88); background-color: rgb(255, 255, 255);">project&nbsp;“Innovation Laboratories for Climate Actions – ILCA”</strong><span style="color: rgb(75, 79, 88); background-color: rgb(255, 255, 255);">&nbsp;(Nr. 220194)&nbsp;&nbsp;brings together four higher education institution (HEIs) and three research institutes from five different countries under the theme of climate change.&nbsp;</span>https://eit-hei.eu/projects/ilca/ https://ilca-project.eu/about-project/</p><p>Scope of responsibility in the Project: direct participation in the implementation of the task, the project; participation in the ChNU working group in the process of completing tasks and achieving project goals; participation in the development of current reports; participation in the project management body at the university, participation in the development of current reports; organization and administration of activities with foreign and Ukrainian project partners; preparation, quality control and translation of documentation; documentation management.</p>
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                     <p><br></p><p><span style="color: rgb(63, 58, 56);">Technical Manager of the project “Improving the ecological situation of basins of Prut and Dniester by improving sewage treatment systems in Chernivtsi and Drochia”, MIS ETC code 1535, financed by Joint Operational Program “Romania-Ukraine- Republic of Moldova 2007-2013”</span></p><p><br></p><p>Responsibilities of Technical Manager in project:</p><p class="ql-align-justify"><span style="color: rgb(63, 58, 56);">-To participate in Project Team meetings</span></p><p class="ql-align-justify"><span style="color: rgb(63, 58, 56);">-Assisting with the planning, promotion and delivery of internal and external events</span></p><p class="ql-align-justify"><span style="color: rgb(63, 58, 56);">-Representing the communication team during events</span></p><p class="ql-align-justify"><span style="color: rgb(63, 58, 56);">-Communicating and cooperating with partner 1</span></p><p class="ql-align-justify"><span style="color: rgb(63, 58, 56);">-Ensuring coherence of activities of GA1 and observance of their planning</span></p><p class="ql-align-justify"><span style="color: rgb(63, 58, 56);">-Preparation of the project technical and financial reports</span></p><p class="ql-align-justify">-Supporting and accomplishing the analysis on how to achieve the results provided by the project</p><p class="ql-align-justify"><span style="color: rgb(63, 58, 56);">-Coordinates formal bids by reviewing specifications, scheduling opening dates, arranging advertising, and maintaining files. </span></p><p class="ql-align-justify"><span style="color: rgb(63, 58, 56);">-Maintains and edits standard forms used in bid/PRAG specifications</span></p><p class="ql-align-justify"><span style="color: rgb(63, 58, 56);">-Administers retainage contract files; maintains documents and authorizes release of retainage upon receipt of all required documentation from the administering department.</span></p><p class="ql-align-justify"><span style="color: rgb(63, 58, 56);">-Prepares purchase orders and requisitions for division.</span></p><p class="ql-align-justify"><span style="color: rgb(63, 58, 56);">-Maintains vendor file for purchase order system by checking addresses on invoices and some follow-up with vendors.</span></p><p class="ql-align-justify"><span style="color: rgb(63, 58, 56);">-Maintains procurement records such as items or services purchased, costs, delivery, product quality or performance, and inventories; complies data for internal reports</span></p><p class="ql-align-justify"><span style="color: rgb(63, 58, 56);">-Maintains a variety of material, supply, equipment, and other lists of items required by the JMA; maintains lists of vendors supplying mentioned items.</span></p><p class="ql-align-justify"><span style="color: rgb(63, 58, 56);">-Interviews vendors in person or by telephone to obtain information relative to product, price, ability of vendor to deliver product, service and delivery date. </span></p><p class="ql-align-justify"><span style="color: rgb(63, 58, 56);">-Keeps records pertaining to items purchased, costs, delivery</span></p><p class="ql-align-justify"><span style="color: rgb(63, 58, 56);">-Checking the project team monthly reports (timesheets)</span></p><p class="ql-align-justify"><span style="color: rgb(63, 58, 56);">-Conducting the project partnership meetings</span></p><p class="ql-align-justify"><span style="color: rgb(63, 58, 56);">-Conducting the weekly project team meetings</span></p><p class="ql-align-justify"><span style="color: rgb(63, 58, 56);">-Monitoring the organization of the press-conferences</span></p><p class="ql-align-justify"><span style="color: rgb(63, 58, 56);">-Ensuring the keeping of all project documents in contractual terms</span></p><p class="ql-align-justify"><span style="color: rgb(63, 58, 56);">-Coordination of secretarial and technical support</span></p><p class="ql-align-justify"><span style="color: rgb(63, 58, 56);">-Supporting and accomplishing the analysis on how to achieve the results established by the project.</span></p><p class="ql-align-justify"><span style="color: rgb(63, 58, 56);">-PR of project activities in mass media</span></p><p><br></p>
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